Republic of the Philippines

Bepartment of Education
REGION IV-A
SCHOOLS DIVISION OF QUEZON PROVINCE

08 November 2021

DIVISION MEMORANDUM
DM No. SQE], , 8. 2021

DEADLINE OF SUBMISSION OF SCHOOL MOOE FUND LIQUIDATION REPORT FOR THE

MONTHS OF NOVEMBER AND DECEMBER 2021

To: OIC-Assistant Schools Division Superintendents
Division Chiefs
Section Heads
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads of Non-Implementing Units (Non-1Us)
All Others Concerned

1. Please be informed that School MOOE for the months of November and December 2021 are
combined in a single download this month. Deadline of submission of School MOOE Liquidation
Report will be on or before December 13, 2021. All folders submitted beyond the said deadline
shall be treated as late and will receive corresponding memo.

2. In order to track the submission of liquidation reports, all documents shall be submitted in Records
Section of Division Office through the three Sub-Offices. Document Tracking System (DTS)
control number shall be placed on the documents submitted. In reiteration, submission of liquidation
reports directly to Internal Auditors/ADAS Il in-charge is highly discouraged.

3. Furthermore, with reference to DepEd Order No. 029 s.2019, Procedural Guidelines on the

Management of Cash Advances for School Maintenance and Other Operating Expenses and
Program Funds of Non-Implementing Units Pursuant to COA, DBM and DepEd Joint Circular No.
2019-1, School Head shall ensure the submission of Authority to Debit/Credit Account to the
bank on or before December 20 of the current year. Non-submission shall subject to automatic
sweeping of unexpended cash advance, net of maintaining balance. School Head shall exercise
utmost diligence in maintaining records of checks issued and in observing the abovementioned
deadline.

;‘5:'&;}: A
DEPEDQUEZON-TM-SDS-04-009-003 eaon
LUEPEU - UUEZON
“Creating Possibilities, Inspiring Innovations” ICT UNIT
Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon UPLOADED
Trunkline #: (042) 784-0366, (042) 784-0164, (042) 784-0391, (042) 784-0321
Email Address: quezon@deped.gov.ph Daie/Time _“_!_4 N |
Website: www.depedquezon.com.ph [ By :EML_ _____ %
| Ref no _,Fh"_ﬂi ?’l




Republic of the Philippines
Bepartment of Education

REGION IV-A
SCHOOLS DIVISION OF QUEZON PROVINCE

4. \We would also like to call your attention to the provisions of Section 5.8 of COA Circular No. 97-
002, which requires that all cash advances shall be fully liquidated at the end of each year.
However, when no liquidation of the previous cash advance is received within the said period,
the Accountant shall cause the withholding of the erring accountable officer's salary.

5. Forimmediate dissemination and strict compliance of all concerned.
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ELIAS A. ALICAYA JR., EdD
Assistant Schools Division Supetimtendent

Officer-In-Charge
Office of the Schools Division Superintendent

6. This memorandum shall take effect inmediately.
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